
 
 

  

Office of the Registrar 

Please consult the Academic Calendar for the first and the last date 
to apply for graduation for a given term 

View Academic Calendars here. 

1. Log onto CUNYfirst enter you username and password. 

2. Select "Student Center" 

3. Select "Graduation and Transcript" 

4. On the left-hand side select "Application for Graduation" under the college section, change 
Select to Apply from No to Yes, then click Apply. 

Note: If status is not set to "Eligible to Apply" contact the Registrar Office for assistance 
by emailing Registrar@citytech.cuny.edu. 

http://www.citytech.cuny.edu/registrar/academic-calendar.aspx
https://home.cunyfirst.cuny.edu
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Office of the Registrar 

5. Verify the academic program you intend to complete at the end of the term. If you do not see the 
program you intent to apply for please email the registrar's office. 

6. On the Graduation Term page, select the Expected Graduation Term and click Next. 
Note::Only those students who are eligible to graduate by the selected term should continue with 
their graduation application. Select the term and click Next. 

7. Confirm your Diploma/Degree Name 

If your name appears correctly, click “Next”. 
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Office of the Registrar 

8. If you want to edit your Diploma/Degree Name, click the + button. When prompted, 

select “Yes” to confirm. 

9. Enter the diploma First Name and/or Middle Name, then click Save. 
Note: You can only add/update the First and Middle names. The Last Name cannot be 
changed. 
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Office of the Registrar 

Once accepted, both your Primary (legal) name and Diploma name will appear on 

your record. The “Diploma Name” will be printed on the diploma. To change 
Legal name please email the Registrar Office. 

10. Confirm your address. 
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Office of the Registrar 

11. Confirm your contact details. 

12.Submit your application. 
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