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COVID-19 Documentation Requirements for CUNY BEW YORK
Visitors, Contractors and Vendors

Introduction

To protect the health and safety of our CUNY community of students, faculty
and staff, CUNY’s visitor policy currently requires all visitors, contractors and
vendors to submit one of the following in advance of visiting a CUNY or
college location:

= Proof of being fully vaccinated against COVID-19
= Proof of a negative COVID-19 PCR test based on a sample taken
within the seven days prior to your visit

CUNY is using Cleared4 to provide a secure way to submit this information
and receive a Cleared for CUNY Pass (sometimes called a “GreenPass”) that
will allow you to visit and access a CUNY or college location.

Documentation Requirements
Documentation submitted as proof of COVID-19 vaccination must include the
following:

= Copy of a vaccine record indicating receipt of all doses necessary to
complete an FDA authorized/approved, or World Health Organization
authorized, SARS-CoV-2 vaccine series.

= Visitor's first name, last name, and their date of birth
= Specific name of the vaccine(s) given and the date(s) of vaccination.
Example documentation: CDC Card, Signed Vaccine Information letter from

Health Care Provider/Pharmacy, CIR document, NYS Excelsior Pass or NYS
Excelsior Pass Plus showing vaccination proof.

Note: All documentation must be submitted in English or accompanied by a
certified translation.

Documentation submitted as proof of a negative COVID-19 PCR testing result
must provide the following:

= Results from a PCR test conducted within the prior 7 days

= The name on test report matching the name of person seeking access

= The test report must include the lab name, address, and contact
Information

= Negative PCR test results
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https://www.cuny.edu/coronavirus/visitor-policy/
https://www.cleared4.org/

Registering with Cleared4

Registering with Cleared4

1. Click on the link provided in the email from no-reply@cleared4work.com
to begin the registration and upload proof of your COVID-19 test or
vaccination.

THE CITY
UNIVERSITY
0F

HEW YORK |

Hello Julian Doe,

Please visit https://www.cdwrk.com/FUgtjpGWCvFtB4pQ6 to
provide proof of a COVID-19 test or vaccination for access to
CUNY COVID Visitor Management.

Thanks,
CUNY COVID Visitor Management

CUNY COVID Visitor Management, 425 E. 25th 5t., | New York, NY - 10010, U3
Powered by Clearedd

2. Enter your mobile Phone number and Email address, then click Next.

THECITY
UNIVERSITY
OF

NEW YORK

Visitor, Contractor and Vendor Registration

In the midst of the 2020 global Coronavirus pandemic, CUNY City University of
New York's main priority is to keep everyone as safe as possible, including visitors,
vendors and contractors.

Please provide us with your information to self register:

D Country code Mobile number
Phone USA (+1) v

ﬁ Email address

Next
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Registering with Cleared4

3. Complete your registration by providing First name, Last name,
Company name, Affiliation with CUNY, CUNY campus or office, then
clicking Sign Up:

THE CITY
UNIVERSITY
OF

NEW YORK

Visitor, Contractor and Vendor Registration

In the midst of the 2020 global Coronavirus pandemic, CUNY City University of
New York's main priority is to keep everyone as safe as possible, including visitors,
vendors and contractors.

Please provide us with your information to self register:

First name

Last name

Email
julian.doe@engagedcomms.com
Company

Pick affiliation

Pick a CUNY campus

< Go Back

4. Open the link sent to your email address or mobile phone to continue in
the registration and upload process.

This is your personal link to access your information in Cleared4. Be sure
to bookmark or save this link for future use.

%THE\W

UNIVERSITY
0F

NEW YORK
Hello Julian Doe,

Please visit https://www.cdwrk.com/3RAVRmjkiptPBha47 to submit proof of
your COVID-19 vaccination or recent PCR testing results to see if you are
permitted to access CUNY sites or buildings in accord with CUNY policy.

Thanks,
Visitor, Contractor and Vendor Registration

o1, Contractor and Ven agistration, 205 East 42nd Street, , New York, NY - 10017, US

Powered by Clearedd
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Registering with Cleared4

5. Click on Read and accept disclaimer, then read the disclaimer and click
| Accept to confirm that you have read the disclaimer and are 18 years or

older.

THELITY
UNIVERSITY
OF

NEW YORK

Welcome

Julian Doe

In the midst of the current global Coronavirus pandemic, Visitor, Contractor and
Vendor Registration's main priority is to keep students, faculty, staff, and visitors
as safe as possible.

Read and accept disclaimer

Disclaimer

‘You understand and acknowledge that all users of this website
are responsible for their own medical care, treatment, and
oversight. All of the content provided on the website,
including text, treatments, dosages, outcomes, charts, profiles,
graphics, photographs, images, advice, messages, and forum
postings, are for informational purposes only and DOES NOT
CONSTITUTE THE PROVIDING OF MEDICAL ADVICE and is
not intended to be a substitute for independent professional
medical judgment, advice, diagnosis, or treatment.

The content is not intended to establish a standard of care to
be followed by a user of the website. You understand and
acknowledge that you should always seek the advice of your
physician or other gualified health provider with any questions
or concerns you may have regarding your health, You also
understand and acknowledge that you should never disregard
or delay seeking medical advice relating to treatment or
standard of care because of information contained in or
transmitted through the website.

Medical information changes constantly. Therefore the
information on this website or on the linked websites should
not be considered current, complete or exhaustive, nor should
you rely on such information to recommend a course of
treatment for you or any other individual. Reliance on any

infrrmatinn nrvidad an this wehaite ar am linked wehsitas is

I am 18 years or older

Cancel | Accept

6. You now have the option to click on one of the following:
Upload Negative Covid-19 Test Proof
Enter Your Vaccination Data
QR code icon to show your Cleared4 information

Gear icon to display your Cleared4 registration profile

BE
~E

THECITY

UNIVERSITY

OF

NEW YORK o

Welcome
Julian Doe

In the midst of the current global Coronavirus pandemic, Visitor, Contractor and
Wendor Registration’s main priority is to keep students, faculty, staff, and visitors
as safe as possible,

Upload Negative Covid-19 Test Proof @

Enter Your Vaccination Data (o]

Registration and Upload Guide
September 7, 2021




Uploading your Negative COVID-19 Proof

Uploading your Negative COVID-19 Proof
1. Click on Upload Negative Covid-19 Proof.

2. Select and upload the file containing a scan or photograph of your
negative COVID-19 PCR testing results.

3. Change the Sampled date and Result date fields from the current date
(yyyy-mm-dd format) and time (24 hour clock hhmm format) to the dates
and times in your uploaded COVID-19 PCR test results.

Upload Negative Covid-19 Proof L]

m 1 af1 - |+ »

— — Pu——
| bt 1 | v

srens

Test name* Covid result*

Covid-19 Test Megative b
Test Type®

PCR v
Sampled date”

2021-08-25T13:.08

Result date®

2021-08-25T13:08

Lab name

Enter lab name

4.  Click OK in response to the information uploaded message.

Entering your Vaccination Data

1. Click on Enter Your Vaccination Data.

2. Select and upload the file containing a scan or photograph of the
document that provides proof of your COVID-19 vaccination(s).
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Entering your Vaccination Data

3. Choose the Vaccination Vendor and click Add.

Enter Vaccination Data o
VoG Jullan
Last N‘ir:ie @-16[@0 First Name T M
Date of birth Patient number (medical record or I15 record number)
S’ Vi Product Name/Manufacturer D Healthcare Professional
Lot Number or Clinic Site

1" Dase

oo T MODERNA T
3 _‘9‘ Loth 0A0B21A 4921 ¥ ﬁ@&&g_
2 Doge

i

Vaccnation Vendor®

-- select a vendor -- hd

*Required fields must be filled

Add

4. Complete the Vaccination date field for each vaccination dose, then click
Add.

Enter Vaccination Data <]
vou JUllan
Last Name. T FstName — W
1-6-1460
Date of bieth 3

Patient number (medical record or IS record number)

oo || R T R [ _— Healthcare Professional
H Lot Number or Clinic Site

i, | MODERRA e
3 Lot# 040B21A 4/5/21 ”

2 Dose :

!

Vaccination Vendor®

Maoderna v
Vaccination date” Dose”

mm /dd /yyyy 1 g
Vaccination date Daose

mm /dd /yyyy 2 o

*Required fields must be filled

Add

5. Click OK in response to the submitted successfully message.
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Editing your Profile

Editing your Profile

1. Click the Gear icon to display your Cleared4 registration profile.

~

Julian Doe

Country code Mobile number

Ph
UPhone USA (+1) v

S Email Address  julian.doe@engagedcomms.com

A Reminders

2. Change your email address, mobile phone number or reminders
preference as required.

3. Click Save.

Using your Cleared for CUNY Access Pass

After you uploaded your COVID-19 vaccination or PCR test results, an
authorized CUNY representative reviews the information you provided. If
access is approved, you will receive an email or text message from
no-replay@cleared4.com like the following that provides a link to your
information in Cleared4.

wﬂ(ﬂlw

UNIVERSITY
0F

NEW YORK
Hello Julian Doe,

You are cleared for access to your site based on your submission to the
CUNY Site Access Registration System. Please use this
https://www.cdwrk.com/3RAVRmjkfptPBha47 and click on the STATUS
button to display your AccessPass to access your site.

Thanks,
Visitor, Contractor and Vendor Registration

5 East 42nd Street, , New York, NY - 10017, US

by Cleared4
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Using your Cleared for CUNY Access Pass

1. Open the link to display your Cleared4 account.

TH By L
i VaxCard | Illl, $G%
NEW YORK | hegped |

Welcome
Julian Doe

In the midst of the current global Coronavirus pandemic, Visitor, Contractor and
Vendor Registration's main priority is to keep students, faculty, staff, and visitors
as safe as possible.

Show Access Pass

Expires in 255 days

Upload Negative Covid-19 Test Proof ]

2. Click Show Access Pass to view your Cleared for CUNY Access Pass.

Julian Doe

Aug 25, 2021

Cleared For CUNY
Access

You are cleared to access a CUNY site or building. Please show
this pass to security i MNote that CUNY requires
everyone to wear a mask within its buildings and to follow CDC
guidelines for social distancing.

3. Either print out a copy of your pass or open it on your smartphone to

support your entry to the CUNY or college location, building or office you
are visiting.
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