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Setting up a blog:

1. From a Blackboard course, click Tools then click Blogs.

Groups
Tools
Help

Assignments

% Blogs |M|

Creafe and manage blogs for Courses and Course Groups.

2. Click on the Create Blog link. Alternatively, you can create a Blog from Course
Tools=>Blogs=>Create Blog.

Blogs
Blogs are an open communjgigans tool for St
More Help 2

Create Blog

Display Blogs Al Blogs -

3. From the Create Blog page, type a Name for the blog.

BLOG INFORMATION

Name

Blog Name

)



mailto:itec@citytech.cuny.edu

4. Optionally, you can include blog description, multimedia, Mashups, etc. in the
Instructions box. Make the blog available and specify dates. Under Blog Participation,
select a blog type. Individual to All Students is a one on one blog between each
individual student and the instructor (journal). Course blog is seen by the entire class.

6.

You should deselect (uncheck) Allow Anonymous Comments.

Blog Type

BLOG PARTICIPATION

@ Individual to All Students = Course
Allow Anonymous Comments

Under Blog Settings, you can organize entries by selecting Monthly or Weekly Index
Entries along with optional Allow Users to Edit and Delete Entries and/or Allow Users

to Delete Comments.

BLOQG SETTINGS

Index Entries

Allow Users to Edit and Delete Entries

[ Allow Users to Delete Gomments

@ Monthly

Indexing will organize entries by the chosen time-frame.

= Weekly

If you want to enter a grade, enter points possible in Grade Settings. Points cannot be
changed after entries are posted! A column will automatically be created in the Grade
Center. You have the option to decide how often “Needs Grading” and adding a rubric.

GRADE SETTINGS

Grade Blog

Due Date

Associated Rubrics

If a Due Date is set, submissions are accepted after this date, but are marked late.

= No grading

@ Grade : Points possible :

Show participants in "needs grading" status () afterevery 1 + Entries

"

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

Add Rubric
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7. Once you are satisfied with the settings, click thembutton.

Success: Blog Name Blog Created (]

Blogs
Blogs are an open communications tool for Students to share their thoughts.

More Help

Create Elog
Display Blogs  All Blogs -

~¥ | Delete | Availability

Fl  Name Type Last Modified Date Entries
[[] Blog Name Individual 1/10117 3:56 PM 0

L3 | Delete Availability

Displaying 1 to 1 of 1 items Show All || Edit Paging...

Creating or linking a blog in a content area
1. Go to a content area such as Content and click on Tools.
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Content

¥ Blackboard Sandbox A

Build © 1 v ASSessments w Tools Pariner Content +

Home Page

Information
[E@ Wiki Name Discussion Board
Content

Wikd Instructions / Description /' Inf Blogs
Discussions CrirEE

Wikis

Groups

a. Choose Link to the Blogs Page to link to all the blogs created in the course.

b. Choose Link to a Blog to link to a specific blog and select the blog.

c. You can also create a new blog here by clicking on the Create New Blog button.
2. Click Next.

Create Link: Blog

A Blog is a collaborative tool that allows Students to post their personal reflection about the Course or discuss and analyze Course-related materials.

More Help

Gancel m

CREATE LINK: BLOG
A

Link to the Blogs page, link to a specific Blog, or create a new Blog.

@) Link to the Blogs Page H

@ Linkto aBlog

Create New Blog Create New Blog ﬂ
Click Next to continue. Click Cancel to quit.




3. Enter a link name and select any options of your choosing.

LINK INFORMATION

Track Number of Views

Date Restrictions

© Yes @ No

[] Display After

<= Link Name Blog Name
Color of Name [ ] Black

OPTIONS e
Available @ Yes @) No

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

[] Display Until ®
Enter dates as mm/dd/yyyy. Time may be entered in any increment.

Click Submit to proceed. Click Cancel to go back.

4. Click m A link to the blog will appear in the content area.

Creating a Blog entry
~% | Delete | Awvailability
1. From the Blog listing page, click on the name of a . -
ame ype
b|0g. ] Blog Name Individual
2. Click on Create Blog Entry link. L S D

Blog Name

If a Blog or Journal can be graded, a grade assigned to an @

3. From the Create Blog Entry page, type a name in

the Title box.
4. Type blog entry into the Entry Message box. You

can format text, add html tags, include image, audio,

Create Blog Entry

Dimz Ined

video, mashups, URLs and other multimedia.
5. Click Post Entry to submit the blog entry. Note that you can save a post as draft and

work on it later from View Drafts area located on upper right.

Create Blog Entry

Blog Entries make up the content of a Blog. Depending on the Blog settings, Entries may be edited or deleted by their authors. Blog Entries can be saved

SO m

as a draft to edit or delete at a later time. More Help

¥ Indicates a required field. Cancel

BLOG ENTRY INFORMATION

% Tle Blog Entry Tille
Entry Message

For the toolbar, press ALT+F10 (PC) or ALT+FN4F10 (Mac).
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BLOQG ENTRY FILES

Browse Content Collection

Attach File Browse My Computer




Grading a blog
Students’ blog entries are listed alphabetically on the side panel under Blog Details; you may
need to click the small drop-down arrow. A pinicon appears for an unread entry and an
exclamation icon appears for the entry that needs grading.

1. Click on a student’s name to view the blog entry. Blog entries open in the content

frame. From this page you can enter a numeric grade, send feedback to the student and
add grading notes.

Blog Details ~ >
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EIINL 5] show Empty Blogs
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2. Add a comment on the blog entry by clicking the Comment button.
a. Type a comment in the Comment box.
b. You can spell check your comments by clicking on the ABC button.
c. You can post the comment anonymously by clicking in the check box.
d. Click Add when done.
3. Click on the Blog Details arrow to view the number of entries and comments made by
this student.

Blog Name
If a Blog or Journal can be graded, a grade assigned to an individual member is applied only to that individual. More Help
Blog Details ~
Blog Instructions ~
Blog Description
¢ i Author: 3
Tuesday, January 10, 2017
% Student Blog Title ' New Type: Inaividual Biog
Posted by at Tuesday, January 10, 2017 4:21:56 PM Enfries: 1( 1 New)
‘Gomments: 0
Blog Message
(U ]
Comment hd
GRADE
Comment 11017 421 PM /1100
e FEEDBACK TO LEARNER
@v- A P
B Add Notes
ais
[C] Comment on Entry as Anonymous Cancel  Save Draft m
Cancel  Add -
= INDEX
= January 2017 (1)
Student Blog Title &

Editing and deleting blogs



1. From the Blogs entry page, click the small drop-down arrow next to the blog entry and
click Edit. (Deleting is not recommended.)

Create Blog Entry

Blog Instructions ~

Blog Description

Tuesday, January 10, 2017

% Blog Entry Title £2.

Posted by Dayé l 2017 4:20:2
Edit

Blog Message

Mark as New

Delete

2. Make necessary changes and click thebutton.

Updating blog entry settings
1. From the Blogs listing page, click the small drop-down arrow next to the blog title and

click Edit.

Display Blogs  All Blogs -

-* | Delete Auvailability

Name Type

Blog Name fud.

“> | Delete T {
Edit

Delete

ndividual

2. Make necessary changes and click thembutton.



Creating a Wiki

You create a Wiki the same way you create a blog, except select Wiki instead of

Blog. (See above)
1. From a Blackboard course, click Tools then click Wikis.

Groups S
[E@ Wikis | Hide Link |

Tools R
Create and manage wikis for Courses and Course Groups

Help
2. Click on the Create Wiki link. Alternatively, you can create .
a Wiki from Course Tools=>Wikis=>Create Wiki. A Wikiis a collaborative tool that d
3. You can adjust the wiki visibility and restrict date and time. o

4. You have the option to allow students to edit or comment

each other’s wiki entries.

WIKI DATE AND TIME RESTRICTIONS

Wiki Availability @ Yes @ No
Limit Availability Display After 01/10/2017 09:26 AM

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

Display Until 01/11/2017 11:59 PM .-:\;.
Enter dates as mm/dd/yyyy. Time may be entered in any increment.
WIKI PARTICIPATION

Student Access () Closed to Editing @ Open to Editing

Student Comment Access @ Closed to Gommenting @ Open to Gommenting

5. Under Wiki Settings, you can determine if you want to grade the wiki by adding points

possible. These cannot be changed after grading.

WIKI SETTINGS

Grade Wiki No grading
@ Grade : Points possible : 100.0

Show participants in "needs grading” status () after every 1 - Page Saved

Due Date = &

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

Associated Rubrics Add Rubric

6. Click them to create the wiki. You will get the wiki created successfully notice.
7. You can also create a link to a content area or create a Wiki from within a content area

the same way as you did when creating a blog (see blog instructions).



Creating a Wiki page C T S R

Note that the instructor or any wiki member can . (__H””‘“m s
. [ Wiki Name ourse pen to Editing Open tq
create and edit the home page, however, only the

> | Delete | Availability Student Access Student Comment Access

instructor can delete it.

L. Click on the name of the

Wiki. Create Wiki Page

2. From the Create Wiki Page, +nsirustons

Wiki Instructions / Description / Information

type a title in the Name SS—— e [N

WIKI PAGE CONTENT

box, instructions in the

Content box and click the e - €
B button. Rr T e e L [T ST T
. vDBmaQws =S=E=E = : v — = Bl
3. You will be prompted OO S e

Wiki Page Gontent]

Success: Wiki page created

notice. From this page you will be able to edit the wiki page and make a comment.

Success: Wiki page created

Wiki Name

Pariicipation and Grading

Create Wiki Page

K2

> en

Wiki Details ~
Wiki Instructions ~

WIKI NAME
Wiki Instructions / Description / Information &

Wiki Page Edit Wiki Content (

Created By Dandel Alfonzo on Tuesday, January 10, 2017 9:57:25 AM EST

Wiki Page Gontent

Comment

Editing Wiki Content
1. Inthe side panel of the Create Wiki Page, click on the small drop-down arrow to open
the contextual menu and select Edit.
2. Make the necessary changes and click thembutton. Alternatively, you can click on
the Wiki participant’s name followed by Edit Wiki Content.

Wiki Name

Participation and Grading

Create Wiki Page

Wiki Details ~ S

Wiki Instructions ~
WIKI NAME

& Wiki Page

Wik Instructions / Description / Information

Wiki Page Edit Wiki Content




Commenting on a Wiki

1. From the Create Wiki Page, click on the participant’s name and click Comment.

2. Type the comment in the text box and then click the Add button.

Create Wiki Page

‘Wiki Instructions ~

Wiki Instructions / Description / Information

'Wiki Page Edit Wiki Content

Created By ... | Daniel Alfonzo on Tuesday, January 10, 2017 9:57:25 AM EST

Wiki Page Gontent

‘Comment

Cancel | Add

View the Participation Summary for the history of changes and activity
1. From the Wiki pages, click on the Participation and Grading link in the upper right.

Wiki Name

Create Wiki Page

Wiki Instructions ~

Wiki Instructions / Deseription / Information

Wiki Details ~

WIKI NAME
{» Wiki Page

Participation and Grading

>

LX)
ey

2. The Participation Summary page provides wiki participants’ activity information, such as

the amount of words modified and page saved.

Participation Summary

clicking his or her name. More Help

Wiki Instructions ~

Wiki Instructions / Deseription / Information

Displaying 1 to 1 of 1 items Show All

Page Saves
(Percentage)

Name Words Modified Words Modified Page Saves
& (Number Count} (Percentage) (Number Count)
3 100% 1 100%

Wiki Details ~

Each user's contribufions to the Wiki are represented by Words Modified and Page Saves. If the Wiki is gradable, the participant can be graded by

3. Click on a participant’s name to view page version, version comparison, etc.



Grading the Wiki

1. From the Participant’s Contribution page, you can enter a grade and send feedback to a
student. Alternatively, you can grade a student’s wiki from the Grade Center.

Participant's Contribution: Pessss Sy

All pages and versions that you have modified are listed. To see your specific changes, choose to compare versions under User's Modifications, if
avatlable. Click a link in the Page Version column to view the version without annotated changes. More Help

Wiki Details v ol
Wiki Instructions ~

Wiki Instructions / Description / Information

PARTICIPATION SUMMARY

Page Version User's Modifications Greated On Words Modified [T B

Words Modified: 3 (50%)
Wwiki Page (1) Compare to Version 1 1/10/17 9:57 AM 3
Total Page Saves: 1 (50%)

Displaying 1 to 1 of 1 items Show All || Edit Paging...

2. Click on the Compare to Version link under the User’s Modifications column to view
page comparison details.

Page Comparison Q Page Comparison

Use the Legend tab to understand how one version was changed in comparison to the other version of this Wiki page. oo T s e e e e e A D A T S TS 2

Comparison Details. eger _@ Comparison Defails | Legend 9

Wiki Page ge Title: Wik Page

1107 957 AM 4 111017 957 AM

Wiki Page Wiki Page

Wiki Page Content Wiki Page Gontent

3. Use the Legend tab to see how one version was changed in comparison to the other
version of this Wiki page.
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