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What is Schedule Builder?
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Tool that helps students plan and register for courses that
best suit their needs

Students can select courses based on:

Desired time — suit personal and academic lives
Location

Availability

Gives hundreds to thousands of schedule options
Reduce time for searching for perfect schedule

Advisors can use to plan out a student’s schedule:

Cut time for advisement substantially
Recommend a schedule or specific Major/Gen ed
courses



How to Access Schedule Builder
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* Log into CUNYfirst
* Click Student Center
* Launch Schedule Builder under “Academics”



https://home.cunyfirst.cuny.edu/

How to use

Schedule
Builder

Select a term

2019 Fall

Select college and instruction mode

None Select...
(] Hunter College

[instruction Modes:] None Select...
[J InPerson
[] web-Enhanced

(] Hybrid

[CJ LaGuardia Community College
SELECT ALL SELECT NONE

[C] Fully Online
[C] Online

[] Partially Online
SELECT ALL SELECT NONE

CLOSE

CLOSE



Colleges: NYC College of Technology (1/25)

Instruction Modes: All
In Person Online
Hybrid
SELECT ALL SELECT NONE CLOSE

Begin typing a course code or name that
you would like to take.

Example: ACCT 230, or BIO 201

Select Course...
My DegreeWorks: \w

Impo

How to Search for Classes

4 methods to search:

Select Course — By course #, course
name, professor name, or subject name

Advanced Search — By course subject,
course attribute, requirement
designation, or keywords

Plan — By importing student educational
plan suggested by advisors - TBA

Worksheet — By selecting courses
directly from Degree Works Audit



Advanced Search

Advanced Course Search

S D) D B ek You can search by course subject, course
e | e attribute, requirement designation, or
ZERO Textbook Cost v keyword S

Course Attribute T
Value:

Requirement
Designation:

You can refine your Search Results by
deselecting courses

Flexible Core - Creative Exp

Keywords:

el ADD 2 SELECTED COURSES m




Plan or Worksheet

SELECT COURSES

Colleges: Banuch College

* Plan allows you to select a preset-
up plan set by an advisor via the
Student Educational Planner- TBA

Instruction Modes: &

* Worksheet allows you to select
GREAT WORKS OF LITERATURE Il . e .
Baruch College courses right from your audit in

Try all clagses (10) *

INTERMEDIATE AND COLLEGE ALGEBRA De gre eWorks
Baruch Cx -'li'-.'i'
Try all classes (15) *

FUNDAMENTALS OF BIOLOGY - GENETICS, EVOLUTION, AND
ECOLOGY
Barnuch College

Try all classes (11} *
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Worksheet

* Worksheet imports your audit from DegreeWorks
* Click on “Still Needed”
* As you click “Select”, the classes will populate to
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Creating Schedules
Use Filters to Narrow Down

Filters

Display schedules containing:
Closed classes

Wait Listed classes

by gives you options for searching classes based on the time of

Sort by: | Select...
Most days off
Mon | Mornings
Sep 16
Mid-day classes

Evenings

Time off campus

Filters allows you to: Include
Closed or Waitlist classes
(waitlist classes are not
available at City Tech)

Sort by allows you to sort by
time of day- morning,
afternoon, evening, day classes
etc.

Drag and drop directly on the
schedule to block out times you
do not want to attend. Pin
down classes you want to keep
while exploring other options.




Yelena Kirsanova advising for Kael Krummenauer (236113

SCHEDULE RESULTS

Class Details . TIPS Sortby: Select... ¥
RESULT
I( < 59 OF 3381 > >I
AFR 1304 2020 Fall Term: Aug 26 - Dec 20 A:;’;o m’f;;

African American Art
Fri: 11:30 AM to 2:00 PM

@ LEC D833

Regular Academic Session

NYC College of Technology
Namm Hall Rm N-605 ey
LEC

Recommendations: 0: 0 it PFDgIESS His

CERTIFICATION READINGEWRITING

MAT 1475 2020 Fall Term: 5= De
Regular Academic Session

Aug 26 - Dec 20

Mon, Wed : 10:00 AM to 11:40 AM

NYC College 0 pm
Seats: 0/35 m 3
eWail List: None Namm Ha

: ’ 4.0/4.0 Progress Units
Recommendations: 0 : 0
PREREQUISITE OF MAT 1375 OR PLACEMENT, MUST NOT HAVE PASSED MAT 1575, 2675

COMD 1100
Graphic Design Principles |
Tue, Fri: 8:30 AM to 11:00 AM

LEC D102
@ 26318 NYC College of Technology

@ Seats:0/25 o berson e
Wait List: None

Recommendations: 0: 0

Class Aftributes: ZERO Textbook Cost

COMPUTER AIDED

MATH CERTIFICATION & READING & WRITING CERTIFICATION OR CO-REQUISITE OF ENG 092R, ESOL

022R or 032R; ENG 092W, ESOLO21W, or ESOL 031W; MAT063 or MATO65 as required

2020 Fall Term: Aug 26 - Dec 20
Regular Academic Session

ENG 1121
LEC

3.0 Progress Units

COMD 1123 2020 Fall Term: Aug 26 - Dec 20 { O
Foundation Drawing Regular Academic Session x 5
‘Wed : 12:00 PM to 3:20 PM = 2P
@} Iig,%gﬂ‘ NYC College of Technology
In Person
@ uioes Namm Hall Rm N-1121

Wait List: None - <
Recommendations: 0 : 0 3.0/3.0 Progress Units

MATH CERTIFICATION & READING & WRITING CERTIFICATION OR CO-REQUISITE OF ENG 092R, ESOL
022R or 032R; ENG 092W, ESOLO21W, or ESOL 031W; MATO63 or MATO65 as required

ENG 1121 2020 Fall Term: Aug 26 - Dec 20

ADD PERSONAL TIMES

COMD 1100
LEC

26 - Dec20

Click and drag to choose

FILTERS (1)
Tue Wed Thu
Sep1 Sep2 Sep3

CoM
L

MAT 1475
LEC

Aug 26 - Dec 20

there you don't war

August 30 - September 5, 2020

Oct Nov Dec
African American Art
Calculus |
Graphic Design Principles |
Foundation Drawing
English Composition II

Class Details

Drill down to the class information
by clicking detail to see:

Number of seats available
When class meets
Building and room number

Instructor Mode: Online, Hybrid, In
person

Total credits for class



Saving Schedule

FAVORITES

Use Filters to Marrow Down

o )

Once you find a schedule you like:
You can save schedule in favorites
Share schedule with friends
Print schedule for your records



Class
CP 108
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How to

Register

* Choose your schedule and click “Get this Schedule”
 Must click “Do Actions” and choose “Enroll”

* You will get message “added” or “failed”




Schedule Changes: Dropping

STATISTICS WITH ELEMENTARY ALGEBRA
LaGuardia Community College

LEC 3175 (Closed) v &

HEALTH AND WELLNESS
LaGuardia Community College

Try all classes (5)

To drop your classes, click the trash can icon next to course



Schedule Changes: Swapping
“Plan to Drop”
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Search for a new class
Select new class

Select the open trash can icon for
the class you want to drop

Select “get this schedule” and then
“do action”

Check message under “result” —
success or failure

Previous class won’t drop if its
closed= same as Cunyfirst




TOOLS

Videos, FAQ's, Glossary, How to, Student
guides

= Schedule Builder Page

Email us at

= Schedulebuilder@citytech.cuny.edu



http://www.citytech.cuny.edu/registrar/schedule-builder.aspx
mailto:Schedulebuilder@citytech.cuny.edu
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